
APPLICATION FORM	
EIT Community Officer of the EIT COMMUNITY RIS HUB in Lithuania
Application submitted by

	Name of Applicant / Legal entity*
	

	Official address
	

	Tax registration number
	


* Please, consider it carefully. If the applicant is a natural person, her/his name has to be indicated. In case the applicant is a legal entity offering a sole expert for the assignment, the name of the legal entity must be indicated in this row.

Contact person

	First Name and Last Name
	

	Address
	

	Telephone
	

	e-mail
	



Professional capacity

	EXPERIENCE 
Please present the relevant expertise of the Tenderer with special regard to the tasks and role of the EIT Community Officer of the EIT Community RIS Hub in Lithuania. Please specify the exact references, upon which further information may be requested by the Contracting Authority.


	



















































A. Personal information of the expert, candidate to be appointed as the EIT Community Officer

	Name
	Surname

	
	

	Nationality/ies
	Country of Residence

	
	

	Email
	Mobile

	
	

	Gender
	Country’s official language (C1 level min.)

	
	

	Languages
	English (C1 level min.)

	

	Professional Web Profile (i.e. Linkedln, ResearchGate)

	



Letter of Interest
In response to the Request for Proposals published on the EIT Food website for appointing EIT Community Officer of the EIT Community RIS Hub in Lithuania,	
I, 	 (hereby referred to as Candidate) would like to express my interest in undertaking the activities mentioned in the notification. As instructed, I have enclosed all the necessary documents for your information and records.



<Signature of Expert/Candidate>



B. Administrative part

Please include all the information and attach documents required by the EIT Food for the evaluation of the application based on the exclusion and selection criteria set out in the pre-qualification notices.

	The candidate is a natural person and is a resident of Lithuania.
	YES / NO**

	The candidate is a legal entity with a registered office in Lithuania and offers a sole expert who will be appointed for the full duration of the services, and the appointed expert fulfils
the requirements below.
	
YES / NO**

	Candidate possesses C1 level fluency in the official language/s/ of Lithuania
	YES / NO

	Candidate possesses C1 level fluency in English.
	YES / NO

	Candidate possesses a university or a related higher education degree in business, economics, law, political science, environmental studies, sustainability, or other innovation-related fields.
	YES / NO

	Candidate has at least 3 years of professional experience in innovation, entrepreneurship, and/or European affairs as a project manager or key expert.
	YES / NO

	Managed/worked as key expert for at least 1 EU-financed project for at least one year.
	YES / NO


[image: ]
** The candidate is a natural person or a legal entity. Therefore please, indicate YES only for one question out of the first two.
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C. Technical part

Please include all the information required for the technical evaluation and attach relevant documents. The technical part shall be listed by the applicant. Please, enclose CV of the expert as part of this application.

CV
(Paste here)







Listed experience linking the evidence document in accordance with special eligibility criteria

	Description
	Listed Evidence

	Connection and knowledge of the local innovation ecosystem.
	· 
· 
· 

	Knowledge of the EIT system, collaboration experience with EIT/EIT KICs/RIS Hubs
	· 
· 


	Experience with networking services (events organised, studies or other services provided for international networks)
	· 
· 




Reference Letter(s) 
(Paste here)


TENDER SUBMISSION FORM FOR THE PROCEDURE OF
[bookmark: _Hlk170144521]Request for Proposals for 
EIT Community Officer of the EIT COMMUNITY RIS HUB in Lithuania
Tender submitted by

	Name of Natural person / 
Legal entity*
	

	Official address
	

	Tax registration number
	


* Please, consider it carefully. If the tenderer is a natural person, her/his name has to be indicated. In case the tenderer is a legal entity offering a sole expert for the assignment, the name of the legal entity must be indicated in this row.

Contact person

	First Name and Last Name
	

	Address
	

	Telephone
	

	e-mail
	



Statement
I, ……………………<name of authorised representative>, the undersigned, being the authorised signatory of the above tenderer, hereby declare that we have examined and accept without reserve or restriction the entire content of the tender documentation for the above procurement procedure. We offer to provide the services requested in the tender documentation on the basis of the following, which comprise our financial offer and our technical offer:

	Award criteria
	Tenderer’s Offer

	Financial offer:
presented in EUR (gross amount, excl. VAT)
	
X EUR

	Technical offer:
name and professional capacity of Expert
years of experience
	· Expert
· X years of experience



<Signature of authorised representative>


[bookmark: _Toc170174665][bookmark: _Toc181664256]Tender Declaration of Honor

<Place and Date>
<Name of the Legal Entity and Signatory>

Subject: Request for Proposals for EIT Community Officer of the EIT COMMUNITY RIS HUB in Lithuania

I, …………….. <Name of the legal representative authorized by the organization or/applicant>, hereby declare the following in connection with my application for the Request for Proposal seeking the appointment of an EIT Community Officer:
· I will commit to take all measures to prevent any situation where the impartial and objective implementation of the contract is compromised for reasons involving economic interest, political or national affinity, family or emotional ties or any other shared interest (‘conflict of interests’). We will inform the EIT Food immediately if there is any change in the above circumstances at any stage during the implementation of the tasks.
· I accept that during the implementation of the contract and for five years after the completion of the contract, the supplier must keep confidential any data, documents or other material that is identified as confidential at the time it is  disclosed (‘confidential information’).
· I accept that during the implementation of the contract and for five years after the completion of the contract, the EIT Food has the right for the purposes of safeguarding its financial interests, the proposal and the contract of the supplier may be transferred to internal as well as external audit services.
· I confirm that the entity represented by me is not currently experiencing any of the following situations:
a) The entity is not bankrupt, subject to insolvency or winding up procedures, and its assets are not being administered by a liquidator or by a court. It is not in an arrangement with creditors, and its business activities are not suspended, nor is it in any analogous situation arising from a similar procedure under national legislation or regulations.
b) There is no final judgement or final administrative decision establishing a breach of obligations related to the payment of taxes or social security contributions.
c) There is no final judgement or final administrative decision establishing guilt of grave professional misconduct, including but not limited to fraud, violation of applicable laws or regulations, ethical standards, distorting competition, violating intellectual property rights, attempting to influence EU Bodies' decision-making processes, attempting to obtain confidential information, or any other wrongful conduct impacting professional credibility.
d) There is no final judgement establishing guilt of fraud, corruption, participation in a criminal organization, money laundering or terrorist financing, terrorist-related offences, child labour, or other forms of trafficking in human beings.
e) The entity has not shown significant deficiencies in complying with the main obligations in the performance of a contract, a grant agreement, or a grant decision financed by the European Union's budget, leading to early termination, application of liquidated damages, or other contractual penalties, discovered through checks, audits, or investigations.
f) There is no final judgement or final administrative decision establishing that the entity has committed an irregularity within the meaning of Council Regulation (EC, Euratom) No 2988/95.
g) There is no final judgement or final administrative decision establishing that the entity has created an entity in a different jurisdiction with the intent to circumvent fiscal, social, or any other legal obligations.
If any situation applies, details are provided in an Annex to this declaration along with a brief explanation.
· In the absence of a final judgement or final administrative decision in the cases mentioned above, or in the case of point (e), I acknowledge that the Applicant may be subject to:
i) Facts established in the context of audits or investigations by EPPO, the Court of Auditors, OLAF, or the internal auditor, or any other check, audit, or control performed under the responsibility of the authorizing officer.
ii) Non-final administrative decisions, including disciplinary measures taken by the competent supervisory body responsible for the verification of the application of standards of professional ethics.
iii) Facts referred to in decisions of persons and entities implementing Union funds.
iv) Information transmitted in accordance with the Financial Regulation.
v) Decisions of the Commission or national competent authority relating to the infringement of Union or national competition law.

I hereby declare the accuracy and truthfulness of the above statements. 

Yours faithfully,

<Signature of authorised representative>



[bookmark: _Toc143154623][bookmark: _Toc170174666][bookmark: _Toc181664257]Detailed Proposal
EIT Community Officer of the EIT COMMUNITY RIS HUB in Lithuania: 
Detailed proposal
Technical Part
[bookmark: _Hlk117189061][bookmark: _Hlk118668387]The technical part shall describe in detail how the services dissected in Chapter 2 of the Request for Proposals  will be provided by the tenderer. It should include all the information required for the technical evaluation of the proposal. Detailed scope of work for the implementation of tasks proposed by the tenderer, organisation and methodology together with the action plans plus the narrative part cannot exceed 10 pages.

	1. TECHNICAL RESPONSE TO THE SERVICES REQUESTED (max. 2 pages)
Please, provide technical description in detail how the services dissected in Chapter 2 of the Request for Proposals will be provided by the tenderer. 

	






 



	2. ACTION PLANS FOR 2025 (max. 2 pages)
Please propose detailed activities with approximate, realistic timeline taking into consideration the Indicative list of key performance indicators and minimum targets for the EIT Community Officers and including the following mandatory activities:
•	Mapping of local ecosystem and stakeholders
•	Local event mapping 
•	Awareness raising activities (supporting the EIT Community awareness-raising events)
•	Info events (supporting the EIT Community information events and mapping the events of the local stakeholders which can be of interest for the EIT Community)
•	Collecting information on local funding opportunities (and bring these to the attention to the local Hub Community Members, EIT RIS Hubs and other EIT KIC Offices)
•	Updating the common platform (database accessible for the KICs on local calls, events, etc.)
•	Additional activity(-ies) proposed by the Candidate
(Tenderers are requested to propose KPI targets in their Activity plans e.g. number of organised co-ordination meetings, EIT Community awareness-raising events, joint meetings for all KICS with regional/local/ national authorities, meetings with external stakeholders, etc. Tenderers may include Gantt charts to provide details of the action plans.)

	2025:





	1. Description on how the tenderer plans to co-ordinate the events, organise meetings, his/her capacity to co-ordinate the events and liaise with EIT RIS Hubs, stakeholders, etc.

	

	2. Description of the tenderer’s plans to reach and establish good working relationships with the RIS Hubs and other stakeholders.

	

	3. A short description on the local funding opportunities and how these can be funneled to the KICs‘ activities.

	

	4. Description of the capacity of the tenderer to provide extra services to RIS Hubs and other stakeholders.

	



	3. INNOVATION GAP ANALYSIS (max. 1 page)
Please, identify 5 main gaps of the local innovation ecosystem in Lithuania and prioritise them based on importance. Please explain, how you would target them with your actions. Please, propose adequate solutions for the problems.

	1.
2. 
3. 
4. 
5. 

	









	4. PHYSICAL SPACE (max. 0,5 page)
Ideas of the tenderers for the physical space of the EIT Community Officer’s office - including a cost estimate and description of the office space presenting: 

	Size (m2):
Functions:
Category of the office building: 
How far is it from the various players of the local innovation ecosystem:
Name of hosting institution (if applicable):


	Cost estimate:









Detailed Financial Plan
Setting out prices in accordance with paragraph 2.3.3 of these Request for Proposal specifications. (The financial offer must be presented in euro (EUR). The price must be indicated excluding VAT.
A fixed price for the service: this price shall include all the costs pertaining to the provision of the requested service in particular: 
· staff costs (specifying daily rate and proposed days of service; minimum 800 hours yearly), 
· travel, hotel and subsistence costs, 
· office space rental,
· other goods, works and services including organization of events, communication tools, translation costs, other office related costs as commodities, utilities and any other cost related to the service.
The detailed financial plan with budget breakdown should indicate the major planned expenses and include the cost of the physical space, which detailed description is requested as part of the technical offer. 
Suggestion for co-financing of the EIT Community Officer`s activities / operation might also be included if there is any.


	Budget template
	 Cost category descriptions
	Total 2025

	Cost EUR
	
	

	[bookmark: _Hlk119920680](A) Personnel (€)
	 
	

	(B)  Incidental expenditure  (€)
	
	

	Travel & subsistence (€)
	 
	

	Office Space rental (€)
	 
	

	Other goods, works and services (€) including other office related costs such as commodities, utilities, etc
	 
	

	Total (A+B) (€)

	
	 




Supporting documents 

Scanned supporting documents evidencing the legal name of the Tenderer (copy of the official documents showing the name of the natural person or legal person, the address of its head office, and the registration number given to it by the national authorities) to be attached below.
(Paste here)

[bookmark: 1.1_Annex_1_–_Framework_Service_Agreemen][bookmark: _bookmark40][bookmark: 1.2__Tenders’_submission_form][bookmark: _bookmark41][bookmark: 1.3__Tenderer’s_declaration_form][bookmark: _bookmark42][bookmark: 1.5_EIT_RIS_Hubs_Minimum_Standards_and_G][bookmark: _bookmark44]
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